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Adventure Teaching Inc.

4511 Corliss Ave. N
Seattle, WA 98103

 www.adventureteaching.com 
Insert Today’s Date Here
To Whom It May Concern,


This letter is to inform you that insert your name here is pursuing an ESL teaching position through our company, Adventure Teaching Inc.  insert your name here will be a paid employee of a Korean educational institution.  The Korean Immigration Service requires everyone who is applying for an E-2 Visa (teaching visa) to have a State-wide Finger Print or Name and Birth date criminal back ground check performed in their home country.  The results of the check must be issued on official letter head.  The check does not have to be a Federal criminal record check, but it must cover the state in which the check is performed.   A local police check is NOT sufficient.  
For further clarification, the instructions from the Korean immigration website state:

“Korean government requires a proof of criminal records issued by the relevant nation’s government for its citizens to use for any number of international activities, such as employment. It will accept records issued by the federal, provincial, and state authorities.”
“The document is valid for six months form Criminal background Check issuing date. Please check the local government resources to find out how you can obtain one.”

(http://www.hikorea.go.kr/pt/InfoDetailR_en.pt)

Please send the results of the check to the address listed below.  They will be sending the criminal check along with a number of documents that will be submitted to the Korean Immigration office for review and completion of the E-2 visa application.  


The check should be sent to: 


Insert your address here.

If you have any questions, please contact Adventure Teaching Inc.  

Phone number: 425-922-5122.  

Email: scot@adventureteaching.com

Sincerely,

Scot Sustad
Recruiting Manager

